PROTOCOLS FOR MANAGING THE SAFU MODULAR NDD COURSE
1.Course overview: Six modules, presented over two consecutive years, leading Intermediate and Advanced arrangers to a deeper understanding of flower arranging by the teaching of the Elements and Principals of design, techniques, interpretation,  plant identification and floral history.
2. Pre-requisites for NDD:

· No beginners will be accepted.

· Intermediate arrangers selected at the discretion of the provincial Teachers’ panel (those at intermediate level will be considered Advanced designers on completion of all 6 modules)

· Advanced arrangers.
3. Candidates must apply provincially and pay R600 (R100 per module) registration fee to SAFU to receive their candidate numbers and course material (no refunds).  50% of this money will be given to the provinces who have NDD candidates to assist with training expenses.    Modules will be distributed electronically (one module at a time) to candidates and Teachers’ Panel heads in the participating provinces.  
4.The NDD Modular course will run over 2 consecutive years (three modules per year) as determined by the SAFU Executive Committee, preferably within the three year administrative term of the National Teachers Panel Chairperson and Exam Co-Ordinator (NOT split across administrative terms).
5.Each module will take three months to be presented, examined and completed.   Candidates must start with Module 1 – no late comers will be accepted.
6.All participating SAFU provinces must present the course concurrently.
7.Tests, memorandums, plant ID and titles for designs will be set by the SAFU National Teachers' Panel Chairperson, in collaboration with the SAFU Examination Co-ordinator. 
8.Provincial Teachers' Panel Chairpersons will monitor the process in each province, arranging for writing theory and practical exams, submitting papers to the SAFU National Teachers' Panel Chairperson and the SAFU Examination Co-ordinator.
9.The SAFU National Teachers' Chairperson must determine the dates for the theory and practical exam for each module.   All tests will be released electronically and must be written on the same day. Theory papers will be forwarded to the National Teachers’ Chairperson for marking and moderation by the Exam Co-ordinator.

10.Pass marks required are as follows: 70% for theory and 70% for practical throughout the modules. 

11.Judging of practical work will be done by three provincial judges.   If there are only two judges in a province, it will be acceptable as marks will be submitted to National Teachers’ Panel head and Exam Co-ordinator for moderation.   Photographs of practical work (at least 3 of each design) must accompany submissions to National Teachers’ Panel head and Exam co-ordinator.

12.Supplementary Exams will only be given between 65% and 69%. 

· Theory:  One theory supplementary per year will be awarded and will be examined after Module 3 and Module 6. (That is two theory re-writes per course). 

· Practical:  One practical supplementary per module (total of 6 per course) will be awarded and it will be done at the same time as the following practical exam (next module).

· Missed exams, due to illness: the exams for only two modules per course may be re-written if missed and will be done after module 3 and module 6.

· If a candidate misses or fails an entire module, this module can be repeated in the next NDD course.   An additional R100 payable for the repeated module will be required.
· In cases of language or reading difficulties, an oral exam may be requested. 

13.Credits for Modules passed will be valid 6 years after the date of achieving them. 
14.Diplomas will be issued after completion of all 6 modules of the course.
